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How to Print Documents Using the R85 Browser-Based Viewer

1. Please select the project that you wish to print a document from as seen below by
clicking/selecting the “magnifying glass” icon by highlighting over your desired projects
box on the Home page.
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2. The “Search” screen/tab will appear as below, you will now put in the search criteria to
search for a specific document that you wish to print.
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3. Once you have put in your desired search criteria, please click/select the “Search” button
as seen below.
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4. You will now be on the “Results” page/tab of the PaperVision Website, please double click
the document that you wish to print and it will open in your “Browser-Based Viewer” as
seen below.
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5. Now that the document is open, you will now click/select the “Print” button at the top left
of the “Browser-Based Viewer” in order to begin the printing process as seen below.
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6. The print dialogue popup will now appear, the first thing to do will be to set which pages
you would like to print, whether “All”, “Current Page”, or the “Pages” option where you
can set a specific page range or page to print. Please hit the “OK” button to complete this
selection and continue to the next step in the process.
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7. A New Browser Tab will open under the PaperVision or ImageSilo URL that you utilize
followed by “/PVEPrintPages.aspx” and will appear as below.
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8. You will now click/select the “Print” button on the top ribbon that will appear when you
mouse over the top of the “/PVEPrintPages.aspx” as seen below.

PVEDownloadFile.aspx

9. The following print dialogue will now open for you, as seen below, from here you will
select the options you prefer for printing.
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10. There will be the option to select which Pages to print yet again, and you can select either

11.

12.

13.

“All” for all pages, or select the radial below it to input a specific page or page range such
as “1-5”,”5”, and it will print those pages only as seen below.

Pages o Al

In the “Copies” section of the print settings, you will have the option to either print the
default of “1” copy, or can set it to print multiple copies if you wish as seen below.

Copies 1

In the “Color” section you will have the option to either print the document in “Black and
white”, or the other option is “Color” as seen below. Black and white will be the option
defaulted to, but always check to verify it is on the right Color setting.

Color | Black and white = |
Black and white
Sca'e | CGIDr

Next you will have the option to “Scale” the document in order to “Fit to page”, which is
usually recommended so that it will fit on the paper you will be printing on, and for the
best quality when printing as seen below.

Scale o Fit to page ‘

14. The final setting will be in the “Options” setting where you can set the documents to print

“Two-sided” if you printer supports this as seen below.

Options o' Two-sided ‘
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15. If you need to change the paper size that you are printing on hit the “More settings” blue
text at the bottom next to the “+” sign to expand and give the option to change the paper

size as seen below. l

4+ Maore 3eﬂmcc
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16. You will now have the option to adjust the “Paper size” setting, it will default to “Letter (8
% x 11 in), but you can change it to another setting if you need to use legal size paper or
something else as seen below.

Paper size Letter (8 1/2x 11in) =~
A4 (210 x 297 mm)
Scale Letter (8 1/2x 11 In)

Legal (8 1/2 x 14 in)

Executive 7 1/4 x 10 1/2 in

11 x17in

Options A3 (1.7 x16.50n)

Envelope #10 (4 1/8x 9 1/2in)
8x10in

5x7in

4x6in

Print using sys| 3.5x5in

(Ctrl+5hift+P) | Super B (13 x 19 in)
AB4.1x58iIn (105 x 148 mm)
Half Letter (5 1/2x 8 1/2 in)
A2 (16.5x 234 in)

17 x2210n
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17. Now that all the options are selected, please click/select the blue “Print” button at the top
to complete the process and print the document.

Print

Total: 1 sheet of paper

= (3 -

18. The process is now complete, and you can go collect your document from the printer.




