Digital Document Solutions

How to Turn “Show Full Text Options” Off Using the PaperVision Website
R85

1. After logging into PaperVision, you will click/select the dropdown menu at the top right to
the left of the “Help” dropdown as seen below.
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2. Please click/select the “User Options” menu option as seen below to advance to the next
step in order to turn “Show Full Text Options” on or off.
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3. The “User Options” menu will open as seen below, which is where the “Show Full Text
Options” menu options will be for turning it off/on.
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4. To turn Full Text Options on to display full text search options during document searching,
simply click/select the “No” option under the “Show Full Text Options” section, and you
will see a blue checkmark appear next to the box along with the box itself highlighting blue
letting you know that the change has taken affect as seen below.
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5. The Full Text Search options will now be turned off and applied so that when searching for
documents you will not see the Full-Text search criteria checkboxes visible when carrying
out document searches as seen below only giving you the radial options for search type
instead. Please note that you may have to utilize the scroll bar to the right of the Search
Options in order to get to the Full-Text search criteria depending on the amount of Index
values in your project.
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